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ENROLLING AT
BALMORAL STATE HIGH SCHOOL

PRINCIPAL’S WELCOME
Balmoral State High School is moving confidently into the future. We are
building a future based on a proud heritage of high achievement in the
academic, vocational, sporting and artistic areas. We foster intellectual,
social, physical and cultural development in young people. We strive to
challenge and enrich the lives of students in order that they may reach
their full potential. Our students are encouraged to accept responsibility
and develop independence and self-discipline through our values rich
core expectations
High Expectations - Commitment to Achieving Excellence
Our Science and Mathematics facilities and programs are second to none, providing pathways
to careers in STEM; Chemistry, Physics, Aerospace Science, Engineering, Biomedical,
Forensic Science, Medicine and Allied Health. Our Science block offers state of the art
laboratories for Inquiry Based experiential learning with the full range of IT resources.
Striving for Excellence
In addition to a broad range of core academic subjects - English, Humanities, Languages, Health and
Physical Education- Balmoral SHS is renowned for its innovative and vibrant Arts Faculty offering:
Film, Television and New Media, Visual Art, Instrumental Music, Music, Dance and Drama.
Gifted and Talented programs include: Boeing Enterprise Team, School Theatre and Music
productions, VIBE Radio Station, Vocational Education students complete Certificates I to IV
qualifications and through our significant partnerships are able to undertake School-Based
Traineeships and Apprenticeships in areas such as; Business, IT and Multimedia, Construction,
Engineering, Retail, Hospitality and Commercial Cookery.
Embracing a World View
Our Award winning International Program provides education and cultural experience to
students from all over the world. We believe that future citizens of the world will require global
understanding and this is fostered through interaction with students from differing cultural
backgrounds.
A Safe and Successful School
We are a school that invests heavily in the success of our students. We value family and
community; a place where everyone can feel safe; where students know they are supported and
where we are serious about learning and teaching. We are large enough for opportunities,
however small enough to care.
Our aim is to provide the best education possible to all students so that they may be active
and resilient citizens of the future. We seek to provide a well-rounded education with
opportunities for intellectual, social and emotional growth over the six vital years of high school.
We recognise that everyone is different, and it is the difference that enriches our community.
We want our students to challenge their minds, release their creativity and embrace lifelong
learning and growth.
We are privileged to have vibrant and talented staff dedicated to teaching your children. It is
with their help support and guidance that your child will reach their full potential and find
success.
I invite you to join us on an exciting journey – the education of your child - our future!

RESOURCE SCHEME
Balmoral State High School offers a Resource Scheme to all students.
This Scheme has the approval of the school’s Parent & Citizens Association and the purpose of
this scheme is to ensure that an adequate bank of resources is available to provide a good quality
education to all students, and to save parents/caregivers money and the need to shop for
schoolbooks, and resources including computer programs. Joining the Student Resource Scheme
is optional.
Those who choose not to join the scheme will be required to purchase the necessary textbooks
and resources required. (The average cost of a textbook is currently $50-$80). A detailed costing
of all items to be purchased is available from the School upon request.
The school encourages your participation in the scheme, as the best savings for all eventuate from
high participation rates. The Student Resource Scheme at this school operates under the policy
and guidelines of Education Queensland. Parents wishing to take advantage of the services
provided by the scheme pay an annual fee and sign an agreement to the conditions herein. Under
the guidelines of the Education Act 2006 schools are now able to engage the services of a
debt collector if fees become in arrears.
Benefits Enjoyed by Joining the Scheme
• All prescribed textbooks, ICT Packages and Programs for as long as they are needed in
the course, on a take- home basis.
• Use of class sets of books and resources for in-class activities
• A range of duplicated notes, booklets, student worksheets and training package
materials prepared by teachers in all subject areas
• Most essential consumable materials in practical subject areas such as Art, Home
Economics, Manual Arts, Physical Education and Computer Studies.
• Materials used for classroom projects.
• Homework Diary specially produced for the school that includes tips on how to study
and information on school policies and procedures - Part of the Connect Class
• Student ID card
• Other items as agreed by the school community
Activities not included in the Student Resource Scheme but attracting a separate levy for
students participating are Instrumental Music, VETis Courses (external providers),
Interschool sport, Cheerleading and Music/Theatre Productions.
Following the payment of the Student Resource Scheme students will be issued with their
textbooks. If a student enrols (or leaves) during the year, the charge for (or refund from) the
Student Resource Scheme will be on a pro-rata basis. Refunds will also be subject to a service
fee of $10.00 to cover the cost of non-returnable items such as homework diary, duplicated notes,
student ID card etc. and will be dependent upon books and resources being returned in good
condition. No refunds will be provided if a student leaves the school after the end of term 3.
The Resource Hire Agreement form will be signed at the beginning of each school year.

STUDENT RESOURCE SCHEME
INFORMATION 2021
Parents/Guardians are directly responsible for providing students with resources for the student’s use
while attending school. As a service to assist parents/guardians with the cost of these education
resources, Balmoral State High School operates a Student Resource Scheme. The purpose of the
scheme is to provide parents/guardians with a cost effective alternative to purchasing, resources,
consumables and/or materials required for the school year.
The P & C Association, in partnership with the school has endorsed the continuation of a Student
Resource Scheme in 2021. The fee is $350.00 per student (SUBJECT TO CHANGE WITHOUT
NOTICE).
The Scheme provides
 Long term loans of textbooks for classroom and/or home use.
 Short term loans for classroom and/or home use (e.g. Plays or novels studied in English)
 Use of class sets (e.g. textbooks, atlases, dictionaries, maths resources etc.).
 Use of reference materials including software programs and on-line programs.
 Teacher prepared booklets/worksheets.
 Reproduced class materials which complement the textbooks or substitute for textbooks.
 Student reference books.
 1 Student Diary.
 1 Student ID Card.
 Access to and use of the Internet for class work and/or research and provision of additional
computer based programs (various) outside class time.
 Basic printing costs associated with computer use. (Additional costs apply to those exceeding
initial allocation).
Additional Subject fees will be charged for Certificate Courses provided by external providers.
Payment must be made by due before commencement of course.
This Scheme provides the entire package for a set fee and is not available in parts.
The Resource scheme does not include:


School activities, such as school excursions, camps, formals and semi-formals., inter-school sport,
Regional and State sporting teams, extra-curricular activities e.g. competitions.

Before a student can be considered for any of the above school activities, a parent/guardian who has
joined the scheme is expected to have:
1. Fully paid the Student Resource fees; or
2. Paid the resource fees up to and including the term in which the school activity takes place; or
3. Have made regular on-going payments towards the resource fees, as previously arranged with
the school Principal/Business Manager.
Under the terms and conditions of the Student Resource Scheme the school will not be
permitting students to participate in activities not included in the Student Resource scheme
unless they are financially eligible.
Conditions of Participating in Scheme
 Students will supply their own personal requirements - as outlined in the relevant year level
Stationery Requisites Lists.











Books issued to students are kept in good condition.
Students may be responsible for up to the full cost of books that are negligently damaged or lost
before any further issues can be made.
School Administration Office to be notified immediately of the loss of any books.
All textbooks provided under the Scheme remain the property of the School and must be returned
when the student leaves or at the end of the school year.
If a student starts school after first term, the fee is reduced on a pro-rata basis.
If a student leaves school having paid a fee, a pro-rata refund will be made. Refunds are based
on the full charge (which include the Allowance and parent/guardian charge), less cost of
consumed materials and/or cost of replacing lost or damaged textbooks.
Books and resources provided under the Scheme will not be issued to students whose
parents/guardians choose not to participate.
School Principals may refuse to admit a student to the Scheme if there are payments overdue from
the previous year.

Non-participation in Scheme
Parents/Guardians who do not wish to participate in the Student Resource Scheme are required to
inform the school by completing the Student Resource Scheme Participation Agreement Form and
indicating that you do not wish to participate in the scheme.
A parent/guardian who chooses not to participate in the scheme is responsible for providing the
student with all items that would otherwise be provided to the student by the scheme as detailed on
the Year Level Subject Requirements list to enable the student to engage with the curriculum. Year
Level Subject Requirements list are available from the Administration Office.

PAYMENT OPTIONS AVAILABLE
BPoint
B-POINT is a payment into school bank account with a Visa or Mastercard (credit or debit cards).
Details on your invoice on how to use BPoint
Bpoint website: https://www.bpoint.com.au/payments/dete
Bpoint phone line: 1300 631 073.
Registered users - Qparent website: https://qparents.qld.edu.au
School Reception
Paying in Person: Payment by credit card, debit card, cheque or cash can be made at the office at
the Administration building; Monday to Friday 8.00am – 3pm during the school term. Students can
also make payments before school, and during the morning tea break and during lunch time.
EFTPOS facilities are available.
Centrepay
Centrepay deductions are available for eligible families. Please see the receptionist in the school
office regarding this option.
Payment Plans
Where there is genuine parental financial hardship, parents/guardians can make an appointment with
the Business Manager to discuss how they can meet their financial obligations.

UNIFORM CODE
Balmoral State High School is a 100% full school uniform school. This position is fully endorsed and
supported by our Parents and Citizens Association, the school staff and the wider school community.
It is expected that students enrolling at Balmoral SHS will have carefully considered the expectations
of and will abide by the dress code.
A full uniform code is strongly supported because:
 It makes a statement that our Balmoral State High School community cares about
standards, that we are a school which ‘near enough’ is not good enough.
 It encourages identification with our school and the development of school spirit which
is essential for us to be an effective learning environment.
 It reinforces the concept of team and community – of students, staff and parents
working together for the benefit of all.
 It removes distractions and competitions about clothes, which can be stressful to
teenagers.
 It provides an economical means of clothing students during the high school years.
 It reflects the reality of the workplace, where business and industry expects that
corporate uniforms will be worn neatly and with pride.
 It covers basic health and safety requirements for schools as workplaces
Day
uniform

Junior Secondary

Senior Secondary

Years 7, 8 & 9

Years 10, 11 & 12

Female

 Green Skirt worn at the waist & to
the knee.
 Long school grey slacks
 Green and white V necked collared
checked blouse with gold trim and
gold embroidery on the green
pocket bar. Worn to cover skirt
 Two sided button on tie with fixed
front fold over. Colour of tie – green
backed with yellow.
 White fold down ankle socks which
are visible above the shoe.
 Balmoral Panama Hat

 Green pleated skirt worn at the
waist & to the knee.
 Long school grey slacks
 White V Necked collared blouse
with green trim and green
embroidery on the pocket bar. Worn
to cover skirt.
 Two sided button on tie with fixed
front fold over. Colour of Tie –
green backed with yellow.
 Optional bottle green blazer with
embroidered pocket.
 White fold down ankle socks which
are visible above the shoe.
 Balmoral Panama Hat

Male

 School grey shorts or long trousers.
Shorts do not include “stubbies’
style short or ‘cargo’ shorts.
 Silver-grey shirt – Must be worn
tucked into pants
 Socks with shorts are long grey.
With long trousers socks are
standard grey BSHS men’s socks.
 Balmoral Panama Hat

 School grey shorts or long trousers.
(See notes about style of these
items in Junior information)
 White over shirt with green trim and
embroidered pocket. Must be worn
tucked into pants
 Optional bottle green blazer with
embroidered pocket.
 Socks with shorts are long grey.
With long trousers socks are
standard grey men’s BSHS socks.
 Balmoral Panama Hat

Recommended Winter Uniform (Terms 2 and 3 only)

Male

Female

 Long school grey trousers
 Plain dark/bottle green fleecy sweater (with no logo), school jumper,
cardigan or blazer.
 School tracksuit to be worn as part of sports uniform only.
 Balmoral Panama hat only
 Black or natural stockings with dress skirt. ‘Knee highs’ are not acceptable.
 Long school grey slacks
 Plain dark/bottle green fleecy sweater (with no logo), cardigan, school
jumper or blazer.
 School tracksuit to be worn as part of sports uniform only.
 Balmoral Panama hat only
Sports Uniform

 Black BSHS unisex shorts with Balmoral State High School embroidered.
 BSHS Unisex sport shirt.
 Suitable lace up sports shoes with appropriate arch support &
shock absorption. White fold down ankle socks which are visible
All year
above the shoe.
levels.
 Slip on/ flat lace up shoes constructed from
canvas/volleys/basketball style shoes are not accepted.
 Balmoral black bucket hat only
Sports uniform can only be worn both to and from school on Wednesdays. On all
other days students who need sports uniform for HPE need to bring it to school,
change for HPE and change back after HPE.
Unisex.

x

x

x

x

x


ADDITIONAL UNIFORM INFORMATION & EXPECTATIONS
Dress/Formal Uniform: The formal uniform is expected to be worn (as specified in this code) at all
times whilst travelling to and from school and on special occasions. Dress/Formal School uniform is
to be worn on school excursions and when a student is representing the school. Neatness tidiness
and presentation of uniform is essential.
Hair: Student’s hair should be neat and tidy in appearance and tied back. Only natural shades of hair
colour are allowed. No ‘outlandish’ hairstyles are permitted. Hair ties must be green, white, or natural
in colour.
Make up: Makeup is not to be worn to school. No coloured nail polish permitted.
Jewellery: Two small sleeper or studs in each ear. One flat ring. Religious, Cultural, or Medical
chains can only be worn out of sight, or if this is not possible full written application must be made to
the school administration. No other visible piercing is acceptable. Clear “spacers” must be worn in
existing piercing or it must be removed or covered.

Tattoos and other body art is not permitted under any circumstances.
Shoes: Black leather (Traditional Oxford Style) lace up leather shoes must be worn with the
dress/formal uniform for Workplace Health and Safety requirements. Only impervious shoes are
allowed. (No joggers with dress/formal uniform).
Sport Shoes: Lace up jogger style sports shoes only accepted with the sports uniform.

Canvas shoes are not to be worn with either the dress/ formal or sports uniform.


×

×

×

×

×

×

Under Shirts: A plain white t-shirt may be worn under day or sports uniform. Coloured or printed tshirts are not permitted.
Senior Jersey: Only to be worn by Year 12 Students in Terms 3 and 4. The Senior Jersey must only
be worn over a uniform blouse, or shirt.
As a general rule, if it is not specified it should not be worn. Students not complying will receive
consequences.
Consequences of non-compliance:
Students will be asked to dress appropriately. This may require the delivery of an appropriate item to
school as a replacement, the supply of a school item or the removal of the student from the excursion,
activity or grounds.

BALMORAL SHS EXAMPLE
TUCKSHOP MENU
Lunch
Salads
 The Garden-Fresh salad with mixed
salad and topped with cheese or
ham, chicken or egg (V) (pre order)
 Chicken caser salad with bacon, egg
& fresh baked croutons
 Pesto pasta salad (V)
 Quiche with salad (pre order)
 Pumpkin Salad with green beans,
baby spinach, pine nuts & soy &
honey dressing (V,GF)
 Vegetable quiche with salad (V)(pre
order)
 Tuna Pasta salad with corn, celery &
carrot
 Chickpea salad (V)
Fruit



Fresh fruit salad (V,GF)
Piece of fresh fruit (V,GF)

Sandwiches
 Wholemeal bread with
(egg & lettuce, ham & cheese
salad,cheese & salad) (pre order)
Wraps
 Wrap with (Ham & cheese & salad,
cheese & salad, chicken and salad)
(pre order)
 Chicken Caesar with bacon, egg &
fresh baked croutons
 Crispy chicken with lettuce & tomato

$5.00

$5.00

$2.50
$6.00
$5.00

Pizza
 Cheese, ham & cheese, ham &
cheese & pineapple
 Chicken & BBQ sauce

$5.00
$5.00
$5.00

$3.00
$3.00

$6.00
$5.00
$5.00
$3.00
$1.00

$3.50

$3.50

$3.50
$3.00

Turkish Rolls
 Chicken with bacon, lettuce &
tomato

$5.00

Ice Creams
 Frozen twisted frozen yogurt (V)
 Vanilla ice cream tub (V)
 Mini calippo (V)
 Frozen Bulla yogurt, raspberry,
mango, strawberry (V)

$2.00
$1.20
$1.20
$2.00

Gluten free (GF) food items available V = Vegetarian

Burgers
 Chicken & bacon burger with lettuce
& tomato
 Classic burger with cheese, lettuce
& tomato
 Fish burger, lettuce, cucumber &
tarte sauce (pre order)

Pasta & Rice
 Pasta bolognaise with cheese
 Tomato & vegetable pasta with
cheese (V)
Pies
 Sausage Roll
 Beef Pepper pie traveller’s
 Beef pie traveller’s
Breakfast
 Bacon & egg muffin with a slice of
cheese & BBQ sauce
 Savoury Muffin with fresh grated
vegetables (V)
Snacks
 Vaalia yogurt – assorted flavours
(V,GF)
 Homemade garlic bread with
cheese (V)
 Rice crackers and hommus (V,GF)
 Freshly baked muffins (V)
 Chocolate mousse (V)
Drinks
 Water 1.5L
 Water 600ml
 Sparkling Water 600ml
 Plain Milk 500ml
 Breaker flavoured milk 300ml
 Breaker flavoured milk 500ml
 Ice Breaker 325ml
 Poppers – pure juice

$3.50
$3.50

$2.50
$3.50
$3.50
$3.50
$2.50

$2.00
$2.00
$2.00
$1.50
$2.50
$2.50
$1.20
$1.50
$2.00
$2.00
$3.00
$3.00
$1.50

UNIFORM SHOP
The uniform shop run by the school P & C is located on the school grounds near the tuckshop.
Current opening hours in 2021 are Monday, Wednesday and Thursday’s during the hours of 8.00
am – 10.30 am.
Any changes will be advised and updated via the Balmoral State High School website https://balmoralshs.eq.edu.au/facilities/uniform-shop

To contact the Uniform Shop call 07 3823 8525 or email
uniformshop@balmoralshs.eq.edu.au

TUCKSHOP
The Balmoral State High School tuckshop provides home made, healthy meals for students,
teachers and visitors.
Contact details:
Email: tuckshop@balmoralshs.eq.edu.au

PAYMENT AND ORDERING

The Tuckshop & Uniform Shop have three ways to pay. The Quickest way to order, pay and collect
is via QKR app.
We encourage all parents to use QKR as it reduces the need to send cash to school or attend in
person, and receipts are automatically generated that can be easily retrieved on the app or sent to
your email. Apart from making life easier for families, it also significantly streamlines operations with
the school, including the tuckshop.
Download the app and register your details, select Balmoral SHS and then select Tuckshop or
Uniform Shop.
1. Preferred method to order, pay and collect
2. Pay with debit and credit card
3. Pay with correct cash

BALMORAL STATE HIGH SCHOOL
BYOD POLICY
Since 2019 Balmoral State High School has operated a whole school Bring Your Own Device
(BYOD). BYOD engages the digital generation by nurturing individual learning experiences and 21st
Century Skills.
Do you want a no fuss laptop that will last for three years?
Balmoral SHS has selected two devices with three year warranty and $0 excess Accidental
Damage Protection (ADP).
The ADP coverage allows one $0 Excess ADP claim a year for 3 years. Any issues with the device
can be diagnosed and repaired by the school.
For more information and educational pricing go to:
HP Laptop from JB HIFI: https://www.jbeducation.com.au/byod/
School Code: BALMORALSHS2021
Dell Laptop from Datacom: https://datashop-qld.datacom.com.au/balmoralshs
Username: balmoral Password: byod
Selecting a device for school…………
Do not purchase a Chromebook as they are not compatible with the EQ Network.
We have identified 5 questions to ask when choosing a device.
Can it connect to the school network?
Devices must be compatible with a 5Ghz Wi-Fi Network, often called “Dual Band Wi-Fi”
We recommend Windows 10 devices over Apple devices on the EQ Network.
Never buy a Chromebook as they do not operate on the EQ Network
If in doubt, ask your retailer “Does this device run Windows 10 and will this device connect to
five Gigahertz Wi-Fi?”
Will it last the whole school day?
Battery life can vary depending on usage and batteries degrade over time.
We recommend an advertised battery life of 8 hours.
If in doubt, ask your retailer “Will this device last an entire school day, even after three years
of use?”
Is it fast enough to be useful?
Our experience shows the two main indicators of BYOD performance is the number of CPU
threads and SSD storage.
Never buy a device with a Mechanical HDD, always choose a device with at least a 128gb
Solid State Drive (SSD).
Always buy a device with 4 or more CPU threads.
If in doubt, ask your retailer “Is the storage drive a 128 Gigabyte or larger solid state drive
and does this device have four or more C-P-U threads?”
If it breaks, can it be fixed?
Technology fails and accidents happen. Choose a device with more repair options to:
 Save money by repairing instead of replacing
 Reduce stress when accidents occur

We recommend choosing a 3 year Warranty and $0 excess Accidental Damage Protection
(ADP) with your device.
Or, choose a device which can be repaired by your local repair shop if it breaks
If in doubt, ask your retailer “What repair options do I have for this device if it breaks?”
What steps can I take to protect my laptop?
When not in use, always store your device in a hard case, often called an EVA Case.
Never put the device in a bag with a water bottle.
Identify your device with a security sticker or engraving.
Students can access device diagnostics, advice and support in the E104 IT Helpdesk.
Required Software
You don’t need to purchase any optional software (e.g. Microsoft Office) with you device.
We don’t recommend purchasing Trend Micro or McAfee anti-virus as they often have issues
on school network.
Once you have your device, download links and further instruction can be found on our
school website.
https://balmoralshs.eq.edu.au/curriculum/bring-your-own-device

Questions
Please get in contact with us at byod@balmoralshs.eq.edu.au

ELECTRONIC DEVICE POLICY
RATIONAL
Digital literacy refers to the skills needed to live, learn and work in a society where
communication and access to information is dominated by digital technologies like mobile
phones. The benefits brought about through these diverse technologies can be easily
overshadowed by deliberate misuse which harms others or disrupts learning.
In consultation with the broader school community, Balmoral State High School has determined
that:
 mobile phones and other electronic devices* are not to be used or sighted on school
grounds during school hours, and
 the use of smart watches and other devices which may be used for video and image
capture.
This policy excludes:
 computer devices that are used for learning
 the use of electronic devices used for approved school activities with written permission
from the principal
 when electronic devices are required to be used for payment i.e. through the school
cashier or in the canteen
 approved medical devices
 e-readers in the library.
The knowledge and confidence to navigate and use these technologies safely while
developing digital literacy is a responsibility shared between parents, school staff and
students.
Students, parents and visitors will see posters, such as the example beside, around
the school that clearly identify our technology-free zones and times. Please respect
the community agreed expectation for these spaces and behaviour.
If a parent needs to contact their child during school hours,
this must be done through the school office. Should a
student need to go home due to illness or any other reason
during the school day, it is the school's responsibility to
contact parents to coordinate and organise arrangements.
In urgent circumstances students can ask permission to
contact parents/carers and use the phone in the
administration foyer. Every attempt will be made to contact
students should parents/carers need to get an urgent
message to students.
POLICY GUIDELINES
Junior School: All electronic devices (mobile phones, IPhones, MP3 player, IPads, and all
similar devices) are to be switched off and out of sight during school contact hours and
including excursions and visits to other schools. Contact hours are from 8.45 am to 2.45 pm
each day.
Senior School: Senior Students (Yr 10-12) are allowed to use phones at lunch times under the
following conditions:
 cannot be used to record images or video of other people
 cannot be charged at school





cannot be used as a communication device unless communicating with a teacher via a
school approved email or app when directed to do so by the teacher
cannot be used for listening to music or gaming
‘Hot Spot’ from their device to other devices (including other student’s)

Students under the supervision of teachers inside and outside of these contact hours will be
given necessary directions on the use of electronic equipment / devices by their supervising
teachers.
*Or other electronic devices which capture images/text/recordings
POLICY GUIDELINES – Consequences
Students that breach the policy will have their phone confiscated for the remainder of the
school day. For repeated breaches of the policy, students will be dealt with through level 2 & 3
behaviour consequences listed in our Responsible Behaviour Plan. Electronic devices such as
mobile phones and iPods can be expensive. The school does not accept responsibility for loss
or theft of such items.
Unauthorised
use of mobile
phone/
electronic
device
1st Offence

Possible Consequence

•
•
•

2nd Offence

•
•
•
•

3rd Offence

Phone/device sent to the office. Office records incident
Student provided with electronic device slip to take back to
class and to hand in at the end of the day to collect device
from the office.
Teacher enters the offence on One School as IT Misconduct
Phone/device sent to the office. Office records incident
Teacher enters the offence on One School as IT Misconduct with
referral
Teacher contacts Parent/Guardian
Student has a referral to the Reflection Room

• Phone/device sent to the office. Office records incident
• Parent/Guardian contacted and meeting is arranged with DP and
student
where device will be returned to oarent/auardian.

4th Offence

• Phone/device sent to the office. Office records incident
• In consultation with the Principal (or Officer in Charge)
consequences will be
applied

EDUCATION QUEENSLAND POLICY - MOBILES
SCM-PR-003: Appropriate use of mobile telephones and other electronic equipment by
students
Schools can make reasonable rules about the acceptable or appropriate use of mobile
telephones (and other electronic equipment) at school.
Relevant legislation and policy Legislation and/or regulations
Education (General Provisions) Act 2006 (Qld) Chapter 12 Parts 4

http://www.legislation.qld.gov.au/LEGISLTN/CURRENT/E/EducGenPrA06.pdf Invasion of
Privacy Act 1971 (Qld) Part 4
http://www.legislation.qld.gov.au/LEGISLTN/CURRENT/I/InvasOfPrivA71.pdf
Substantive policy
The Code of School Behaviour
http://education.qld.gov.au/publication/production/reports/pdfs/code-school- behaviour-a4.pdf
Related procedures
ICT-PR-004: Using the Department's Corporate ICT Network
/strategic/eppr/ict/ictpr004/
SMS-PR-021: Safe, Supportive and a Disciplined School Environment
/strategic/eppr/students/smspr021/
SMS-PR-027: Enrolment in State Primary, Secondary and Special Schools
/strategic/eppr/students/smspr027/
Statement of intent
In making reasonable rules about what students can and cannot bring to school, schools can
ban anything which is illegal, dangerous or is likely to cause disruption or harm to the smooth
running of the school and the education of other students. The use of mobile phones and other
electronic equipment (including those with Bluetooth functionality) by students at school, if
unmonitored, can become disruptive.
Mobile phones and electronic devices, particularly those with the capacity to record
images/footage can be appropriately incorporated into the learning program. However, except
in times of genuine emergency or if the use is a sanctioned part of the educational program,
mobile phone and other personal electronic devices (including those with Bluetooth
functionality) should be restricted. This includes but is not limited to, games devices (e.g. PSPs,
Gameboys) laptop computers, PDAs, cameras and/or voice recording devices (whether or not
integrated with a mobile phone or MP3 player), mobile phones, iPods and devices of a similar
nature.
When Principals become aware that these devices have been used to capture and distribute
images of violence, malice, etc. and the images have been uploaded to a website, where
possible, appropriate disciplinary action should be undertaken in accordance with the school's
disciplinary policy. Additionally, steps should be taken to seek removal of the material from the
website. Where footage or images have been distributed electronically, via Bluetooth
functionality or in hard copy, school Principals, once aware and where possible, should seek to
stop distribution.
Mobile phones and other electronic equipment are used at their owners' risk. No liability will be
accepted by the school or college in the event of loss, theft or damage to any device unless it
can be established that the loss, theft or damage resulted from the department's negligence.
Responsibilities
Principals:
 develop or incorporate into existing school policy, a mobile phone and electronic
equipment policy (for example, an Acceptable Use Policy - Refer to Guideline for
Information Required in the school's Acceptable Use Policy )
 in consultation with the school community, incorporate the appropriate use of mobile
phones and electronic equipment when developing the school's Responsible Behaviour








Plan for Students. Consider strategies for facilitating responsible behaviour and
consequences for inappropriate behaviour in particular the prevention of bullying
ensure that appropriate support and/or disciplinary action, as outlined in the school's
Responsible Behaviour Plan for Students, are implemented for any student who is found
to be using a mobile phone or electronic devices (including those with Bluetooth
functionality) to cheat during exams or assessments
clearly and regularly advise students, parents and guardians of the school's expectations
with regard to the use of these devices at school, during school related activities and
while students are representing the school
ensure that appropriate support and action is taken against any student who
photographs or films other individuals and distributes (e.g. via MMS, Bluetooth) or
uploads these images to websites, or who sends harassing or threatening messages, as
outlined in the school's Responsible Behaviour Plan for Students
report any incident that breaches the departmental policy, , IFM-PR-006: Maintaining the
Security of Department Information and Systems, for example, students using the
Department's corporate ICT network to distribute inappropriate images/footage and
accessing the network via Bluetooth technology, which is prohibited



take the following actions to remove and report the uploading of inappropriate
images/footage, to websites, particularly where school staff and students are involved or
if the school is in some way implicated (Refer to to Removing Online Content Advice ):
1. in emergency situations (e.g. life threatening), the Principal or their delegate
should report the incident to the Regional Executive Director for immediate
resolution.
2. immediately request removal of the images/footage through the website in
question, where possible. Alternatively, coordinate the removal with those directly
involved (e.g. YouTube - provides contact details through its Abuse and Policy
Centre , for those directly involved to request removal).
3. where websites do not provide direct contact details, seek advice on removal
options through the MIS Filtering Service, ph: 1800 680 445 or the Regional
Technology Manager
4. request the MIS Administrator to immediately 'block' the website at the school
level and seek departmental 'blocking' of the website in question through the MIS
Filtering Service
5. where sites have an existing 'block' in place, and access to the site is required for
investigation purposes, request the MIS Administrator to 'unblock' the website
through the MIS Filtering Service
6. report any incident involving staff or student misconduct and those matters
involving threats or incidents that are life threatening in nature (including threats
made via website content), to Internal Audit, via email:
is.auditops@deta.qld.gov.au or ph: 3237 0685.
Teachers:
 ensure behaviour requirements are adhered to by students when using mobile phones or
other electronic equipment to enhance purposeful and planned learning activities.
Managed Internet Services (MIS) Administrators:
 if required for the purposes of investigation, action the Principal's request to temporarily
'unblock' websites containing or suspected of containing inappropriate images/footage of
school staff, students or where the school is implicated in some way
 action the Principal's request to 'block' readily accessible websites containing or
suspected of containing inappropriate images/footage of school staff, students or where
the school is implicated in some way.

Students:
 ensure mobile phones or other items of value are always stored in a safe and secure
place
 ensure adherence to the schools 'Acceptable Use Policy' and do not use mobile phones
or other electronic equipment (including those with Bluetooth functionality) in an
inappropriate manner
 report any suspected inappropriate behaviour to the supervising teacher or Principal.
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General Enquiries
International Student Enquiries
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Morningside Qld 4170
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enrolments@balmoralshs.eq.edu.au
3823 8540
3823 8525
uniformshop@balmoralshs.eq.edu.au

